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Nebraska Department of Education 
Data, Research and Evaluation 
301 Centennial Mall South, PO Box 94987 
Lincoln, NE  68509-4987 
NDE Helpdesk (402) 471-3151 or 1-888-285-0556 

These directions were last updated:  March 2, 2016 

Consolidated Data Collection 
NONPUBLIC FEDERAL PROGRAMS WITHIN BOUNDARIES CONSULTATION 

GENERAL INSTRUCTIONS 
     Consolidated Data Collection 
     (NDE #34-014) 
 
DIRECTIONS FOR COMPLETING THE ON-LINE SUBMISSION  
 
The Federal Programs Within Boundaries Nonpublic Consultation collection through the NDE 
Consolidated Data Collection will provide the public district forms to use when consulting 
nonpublic systems regarding participation in a Federal program. 

Prepopulated forms are available for download by the public district to use when consulting with 
the nonpublic system(s) geographically located in the public school district.  Upon completion of 
the consultation, the public district will enter the information from the form into the Nonpublic 
Federal Programs Within Boundaries Consultation collection in the NDE Consolidated Data 
Collection.  Complete, signed forms will remain on file at the public district for 6 years.  NDE 
may ask to see these forms. 

For detailed instructions, see “COLLECTION INSTRUCTIONS” section below. 
 
SUBMISSION 
 
The activation code category for this collection is FEDERAL.  In order to submit the form, you 
will need to have the FEDERAL activation code provided by your district administrator, or have 
CDC “All” access, or “Approver” (District Admin) access.  Click on “Enter Data” for each 
nonpublic system listed in the collection. After all required data has been entered, press the 
Submit button.   After the data has been reviewed by the district administrator, the person 
designated as the district administrator for this collection will press the Approve button.  When 
the collection has been approved, changes can no longer be made.  If changes need to be 
made, you will need to contact NDE to re-open the collection.  
 
NOTE:  Only the person who is designated as district administrator in the Consolidated Data 
Collection will see the Approve button in the box below the Submit button.  The district 
administrator can also Submit and Approve the collection. 
 
DUE DATE  
The due date for this collection is May 2nd.  The Audit window close date is May 16th. 
 
 
SCOPE 
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Every public school district in Nebraska that has one or more nonpublic systems located within 
the public school district’s geographic boundaries must complete this form.  It is the 
responsibility of the public school district to submit this completed form to the Nebraska 
Department of Education.  A form will need to be completed for each nonpublic system 
geographically located within the public school district attendance area to document that the 
nonpublic system was consulted regarding potential participation in a federal program. 
 
PROCESS: 
 
Step 1: Districts obtain access to the Federal Programs Within Boundaries Nonpublic 

Consultation collection in the CDC. 
Step 2: Download forms that will be used in consultation with the nonpublic systems. 
Step 3: Public district consults with the nonpublic systems. 
Step 4:   After completion of the nonpublic consultation, the public district will enter data 

from the form in the Federal Programs Within Boundaries Nonpublic Consultation 
collection in the CDC. 

Step 5: District submits and approves by due date, and audit window period is allowed 
for corrections. 

Step 6: Districts keep the paper forms used in the consultation, with the original 
signatures, on file at the district for 6 years (for audit purposes). 

 
 
 
COLLECTION INSTRUCTIONS: 
 
To gain access to the Consolidated Data Collection, please refer to “Accessing the 
Consolidated Data Collection” instructions found on the NSSRS Resources page, under the 
heading “Consolidated Data Collection (CDC) at the following url:  
http://www.education.ne.gov/nssrs/Resources.html#Instructions 
 
Only districts that have nonpublic systems geographically located within the public school 
district attendance area will need to complete this collection.  If you are not one of these 
districts, you will not be allowed access. 
 
Once in the Consolidated Data Collection (CDC), click on the link for the Nonpublic Federal 
Programs Within Boundaries Consultation: 

 
 
A list of all nonpublic systems that the public district must consult with will display in a table on 
the main page of the collection.  As in Step 2, referred to above, districts will download forms to 
use when consulting with the Nonpublic system(s).  Forms are in a pdf format and can be 
downloaded and saved to your computer and/or printed.  Click on the “Download All Forms” 

http://www.education.ne.gov/nssrs/Resources.html%23Instructions


Page 3 

button to get a pdf of all forms or click on “Download Form” by each nonpublic system name to 
get a pdf of each individual form. 
 

 
Once the public district completes the nonpublic consultation, enter the data collected on the 
form into the Federal Programs Within Boundaries Nonpublic Consultation in the CDC by 
clicking on “Enter Data” by each nonpublic system’s name.  Once the form is completed, a 
green check mark will appear by each nonpublic system under the “Status” column in the table.  
In order to submit this collection, all nonpublic systems will need to have a green check mark 
under the “Status” column.   
 
All hard copies of the completed forms with original signatures must be saved at the district for 6 
years. 
 

 
 
FORM INSTRUCTIONS: 

1. FORMULA FEDERAL PROGRAMS 
• Column A – Federal Program.  This form should be used to document 

consultation with nonpublic systems only for the formula federal programs listed 
in this column.  Other federal programs contain their own provisions for the 
equitable participation of nonpublic system students and teachers and have 
separate reporting requirements. 

Enter data collected on 
the form 

When done entering data 
on the form, Status will 

have a green check mark 

Click to view a summary 

Download blank 
form 

Download form for that 
NP system 

Download all 
forms 
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• Column B – Receives Allocation.  Check either “Yes” or “No” to indicate whether 
or not the public system receives an allocation for each federal program listed in 
column “A”.  A consultation is not required for federal programs receiving no 
allocation. 

• Column C – Nonpublic System Consulted.  For each federal program listed in 
column “A” and marked “Yes” in column “B”, check either “Yes” or “No” to 
indicate whether or not the nonpublic system was consulted regarding potential 
participation in that program. 

• Column D – Nonpublic System Participating.  For each federal program listed in 
column “A” and marked “Yes” in column “B”, check either “Yes” or “No” to 
indicate whether or not the nonpublic system will benefit from potential 
participation in that program. 

• Column E – Nonpublic EL.  If the nonpublic system has checked “Yes” in column 
D and participating in the Title III English Learner program, enter the number of 
English Learner (EL) students in the nonpublic system. 

• Column F – Nonpublic Immigrant.  If the nonpublic system has checked “Yes” in 
column D and participating in the Title III Immigrant Education program, enter the 
number of Immigrant students in the nonpublic system.  An immigrant is defined 
as youth and individuals who are age 3 through 21; were not born in any State; 
and have not been attending one or more schools in any one or more States for 
more than 3 full academic years.  The term “State” means each of the 50 States, 
the District of Columbia, and the Commonwealth of Puerto Rico. 

2. COMPETITIVE FEDERAL PROGRAMS – To be completed by grant applicant and 
submitted as part of an application OR completed as the recipient of an ongoing multi-
year grant. 

• If a public school district submits a grant proposal or application or is the recipient 
of an ongoing multi-year grant for the competitive federal program listed in 
column “A”, this form must be used to document consultation with the nonpublic 
systems located within the public school district’s geographic boundaries and 
submitted as part of that submission to NDE.  Other federal programs contain 
their own provisions for the equitable participation of nonpublic system students 
and teachers and have separate reporting requirements.  The information 
requested in this table is identical to that required for formula federal programs.  
See the instructions above for specific column-by-column directions on 
completion of this table. 

3. CERTIFICATION SIGNATURES 
• Please type or print names, titles, phone numbers and e-mail of the public district 

and nonpublic system representatives. (NOTE:  Forms with original signatures 
should be kept on file with the public district and available for review by NDE if 
requested.) 
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SUBMIT AND APPROVE 
 
Once all the forms have been completed and each has a green check mark under the “Status” 
column, the collection is ready to be submitted.  The Assurances will need to be agreed to by 
checking the statement before the “Submit” button can be clicked.   Once the “Submit” button 
has been clicked the collection is ready for the district administrator to “Approve”.   
 

If “Yes” is selected in 
column B, Column C should 

also be “Yes” 
If “No” is selected in 

column B, Column C and D 
should both be “No” 

If “Yes” selected in Title III, Part A-EL, column D, 
there should be an amount in E, not blank or “0” 

If “Yes” in Title III Part A – Immigrant 
Education, there should be an amount 

in F, not blank or “0” 

Click on “Save Form” to save 
data entered on the page 
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VIEW SUMMARY REPORT 

To view a summary of the data submitted, click on the “View Summary” button at the bottom of 
the page: 

 

 

 

All Green check marks, 
ok to Submit Collection 

Click to view summary of 
the data submitted 

Assurance must be checked before 
clicking on the “Submit” button 

“Submit” must be clicked 
before it can be approved 

Only District Portal Admin will 
see the approve button 


