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DUE DATE: October 15
AUDIT WINDOW CLOSE DATE: November 2

SCOPE

This data collection is designed to collect membership information by grade, ethnicity, and gender as of
the last Friday in September. NonPublic Systems report the students if they provide the majority of the
students’ instruction.

COMPLETION
This data collection is designed for completion at the school level by an administrator. You do not need

to send a printed copy of this report to the Nebraska Department of Education.
Reporting Requirements by Race/Ethnicity

A student should be reported in one Race/Ethnicity category. See Race/Ethnicity descriptions in
Appendix A.

e If the student is Hispanic, the student should be included in the FHI (Female Hispanic) or MHI
(Male Hispanic) category even if the student has another race.

e |[f this student is multiracial but not Hispanic, the student should be counted in the FMU (Female
Multi-Race) or MMU (Male Multi-Race) category.

e If the student can be associated with one race category and is not Hispanic. Report in that
category. Please click on the link to Ethnicity Definitions Help Screen (at the top of the page) for
the other category definitions. NOTE: some categories have changed.

e The amounts across the Race/Ethnicity categories should add up to your total membership for

that grade.



If you have any questions regarding reporting under the Race and Ethnicity categories, please refer

to the publications NDE has provided at http://www.education.ne.gov/nssrs/Resources.html under

Program-specific Information, Race and Ethnicity.

DIRECTIONS FOR COMPLETING THE ONLINE SUBMISSION

The grid is pre-populated with zeros. You will need to update each field that has students in

membership.

1.
2.

Click the Click to Complete Form button.

If multiple schools appear in the Select School drop down box, select the school you are
reporting for. The Grade Range for the school selected is displayed above the grid. Do not
report in grade categories that are not appropriate for the school selected.

Enter data into the appropriate gender/race categories, by grade. See the Reporting
Requirements by Race/Ethnicity above to ensure students are reported in the correct category.
A student should only be reported in one race/ethnicity/gender category.

Complete the Free and Reduced Meals Information Section.

a. Non publics that do not have students eligible for Free and/or Reduced Meals must
mark the box “No Free/Reduced Meals to Report”.

b. Non publics that have students eligible for Free and/or Reduced Meals must complete
the Free and Reduced Meals information. This section is used to indicate the public
school district of residence for any students reported as eligible for Free and/or
Reduced Meals. The data is used to calculate the Title | Grant Allocations.

e Select the Resident Public School District/System from the dropdown box.
e Enter the PK and K-12 counts for student eligible for Free and/or Reduced
Meals as of the last Friday in September.
e Keep in mind that this collection is by school location and if the NonPublic
System has multiple schools/locations the figures must be reported on the
appropriate school/location.
Click on the Update button to save the data that has been entered.
When data entry has been completed, click on the Mark Complete button (Note: INCOMPLETE,
changes to COMPLETE). Click the Finished button to return to the collection main page. Make
sure if your system has more than one school, all schools are shown as Complete (“green”) in
the Select School drop down box.
Click on View/Print Summary Report to print a copy for your file.
After viewing/printing the report, click on Collection Main Page button to return to Collection
Main Page.



SUBMISSION
After you have completed entering data and have marked the collection complete, Click on the SUBMIT
button, this will indicate that the collection is ready to be reviewed by your System Administrator.

When the System Administrator has reviewed the data and determines it to be correct, the System
Administrator will click on the APPROVE button to submit the data to NDE.

Once the collection has been approved, changes will no longer be able to be made to this collection. If
changes are necessary after approval, please contact the NDE Helpdesk and they will need to re-open
the collection.

NOTE: Only the person who is designated as System Administrator for the NonPublic Membership
collection in the CDC will see the APPROVE button in the box below the SUBMIT button. The System
Administrator can submit and approve the collection.



APPENDIX A

Race Ethnicity Code Descriptions

Code Description Explanation

HI Hispanic A person of Cuban, Mexican, Puerto Rican, South or Central
American, or other Spanish culture or origin. If a person is Hispanic
they should always be reported in this category (even if they have
another race).

MU Multi A person that is not Hispanic, but has more than one race (see five
categories below).
AM American A person that is not Hispanic, having origins in any of the original

Indian/Alaska Native peoples of North or South America (including Central America), and
who maintains tribal affiliation or community attachment.

AS Asian A person that is not Hispanic, having origins in any of the original
peoples of the Far East, Southeast Asia, or the Indian subcontinent
including, for example Cambodia, china, India, Japan, Korea,
Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

BL Black or African A person that is not Hispanic, having origins in any of the black
American racial groups of Africa.

Pl Native Hawaiian or A person that is not Hispanic, having origins in any of the original
Other Pacific Islander | peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

WH White A person that is not Hispanic, having origins in any of the original

peoples of Europe, the Middle East, or North Africa.

If you have any questions regarding reporting under the Race and Ethnicity categories, please refer
to the publications NDE has provided at http://www.education.ne.gov/nssrs/Documents.htm under

Program-specific Information, Race and Ethnicity.




